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PASKO EXPO ‘08

BOOTH APPLICATION

	Event Date:

                 Location:  
	December 13, 2008

Solano Fairground

Vallejo, CA



BOOTH POLICIES

1. The Pasko Expo festival is a community event; as such booth space is available to community groups, organizations and vendors for the purpose of informing attendees about their businesses and organizations.

2. Applications for booths are based on a first come first serve basis. Food vendors must return their application along with full payment to guarantee a space for the current year's festival.

3. In the assigned booth space only, organizations may choose to distribute giveaways, sell wares, or have games for attendees.

4. Give-aways/Sales/Games may not include:

* Any item which propels an object.

* Items considered a projectile

* Items which would encourage malicious destruction of property; throwing of the object; misuse of the objects’ intended use.

* Any item/toy which is similar to or imitates the action of a firearm, or firework including but not limited to poppers, snakes, smoke-balls, and sparklers.

* Clothing with profanity or promoting illegal activity.

* No live animals may be distributed or sold on the premises.

* No food can be sold unless applicant has been designated as a Pasko Expo Festival food vendor.

* No food can be given away unless it is commercially packaged or the booth holder has a Solano County food license.

5. Electrical Usage Policies

* All 120V cords must be heavy duty with ground prongs intact

* 0-30 amps 220V require a 30 amp 250V 4 wire male plug NEMA L14-30

* 40-100 amps 220V require mini cam male cord ends

* Usage will be charged a rate per 20 amps

* A Service Vehicle is available for full time electrical power for a surcharge flat-rate

6. Fire and Safety: The Vallejo Fire Department wants your Pasko Expo experience to be as enjoyable as possible. At the same time, the fire department has concerns about fire and life safety that need to be addressed. In an effort to make your weekend as safe as possible, the information contained here will help you to understand what is and what is not allowed in your booth space according to fire codes and standards. If you have any questions or concerns, please contact the Vallejo Fire Prevention Division.

     a. FESTIVAL BOOTHS:

* The use of combustible decorations shall be limited. Hay or straw bales, corn stalks and other highly combustible items are not allowed.

* Lighting shall be U.L. listed and shall be installed in a safe manner.

* Extension cords shall be U.L. listed and be of the right size to power the equipment attached. Extension cords should be rated for outdoor use. The use of household extension cords (typically brown, green, or white and flat) is not allowed.

* No open flames, including candles, are allowed.

* Multi-plug adaptors or grounding adaptors are not allowed. Plug strips with circuit protection may be utilized. Electrical items should, whenever possible, be disconnected from the power source when not attended.

* Compressed gas cylinders (CO2, helium, etc.), shall be secured to prevent damage from falling. The cylinders should be secured to a sturdy object and should be away from traveled areas.

* For outdoor venues, canopies or tents erected under the main tents or outside of the main tent shall have a label identifying the fabric as having been treated to provide flame resistance.

* Flammable or combustible liquids shall not be stored within the perimeter of the booth, tent or canopy. The use of gas‐powered equipment under tents or canopies is prohibited.

     b. FOOD VENDORS (Under Canopies or Tents)

* Cooking is not allowed under tents or canopies. Exception: Cooking under a canopy without sides is allowed provided the canopy is flame‐resistant (with label attached) and the cooking is conducted away from traveled areas. The canopy utilized for cooking shall be separate from any canopies occupied by the general public.

* All appliances shall be U.L. listed and shall be maintained in a safe condition.

* Appliances shall be arranged so that there is sufficient clearance from the ground and shall be on a sturdy table or support.

* Fryers shall be firmly secured in place to prevent falling or being knocked over. Fryers shall be kept a safe distance from the general public.

* Propane or other gas cylinders shall be properly secured. Cylinders exceeding 40lb capacity shall not be allowed. All propane cylinders shall be equipped with an excess‐flow prevention device.

* All cooking booths shall have a minimum of one multi‐purpose fire extinguisher with a minimum rating of 2A 10BC (5 lbs). The extinguisher shall have a service tag affixed to it from a fire extinguisher inspection company. The tag shall be dated within the previous year.

* Extension cords shall be U.L. listed and be of the appropriate size for the equipment attached.

* Multi-plug adaptors or improperly used grounding plug adaptors are not allowed. Plug‐strips with circuit protection are allowed.

* Sterno type fuel is allowed for warming food provided it is in a suitable holder and protected from coming into contact with combustibles.

* The use of open-flame cooking appliances such as portable grills shall not be allowed under fabric tents or canopies. A minimum distance of five feet from tents or canopies open to the general public is required.

* The use of combustible decorations shall be limited and shall not impede egress or travel paths in or around the vending area. Highly combustible decorations such as hay or straw bales, corn stalks, or similar items are not allowed.

     c. FOOD VENDORS (Trailers)

* Trailers shall be properly maintained to allow egress from any doors.

* Propane or other gas cylinders shall be properly secured.

* Filters for cooking appliances and exhaust ducts shall be cleaned to bare metal.

* Filters shall be in place and properly secured.

* Appliances shall be in good condition and U.L. listed.

* A fire extinguisher with a minimum rating of 2A10BC (5 lbs.) is required. The extinguisher shall have a tag affixed indicating an inspection from a qualified company within the previous year.

* Where a wet chemical extinguishing system is present, it shall be serviced within the previous 6 months and shall bear a tag indicating the service date and name of company performing the service.

* Where a wet chemical extinguishing system is present, a type-K extinguisher is also required.

* Extension cords shall be U.L. listed and be of the appropriate size for the equipment they are powering.

*Multi-plug adaptors or improperly used grounding plug adaptors are not allowed. Plug‐strips with circuit protection are allowed.

     d. INSPECTIONS AND APPROVALS

* All tent and canopy areas, as well as booth and food vendor spaces will be inspected prior to the opening of the festival. Inspections will take place during the event morning or on setup completion. Food vendors will be given a green “Approved” sticker that must be maintained on site throughout the festival. Any unsafe conditions will be required to be corrected prior to the opening of the festival.

7. Additional Policies

* Booth participants are responsible for the security of their property.

* Groups must comply with all ordinances, codes, laws, rules and regulations of the City, County and State.

* The Pasko Expo Committee/City of Vallejo retains the right to refuse or limit vendors.

* Phase1 Entertainment/City of Vallejo is not responsible for injury or loss due to fire, theft, vandalism or weather.

* Booths must be staffed the entire hours of the festival.

* The Vallejo Police Department will be inspecting booths of chance and sales. Items deemed inappropriate by the Vallejo Police Department will be asked to be removed from the area (or the booth will be closed) even if the items are listed on the vendor contract.

* A $35 charge will be assessed for bounced checks (no exceptions).

* Cancellation Fee:  Refunds provided only based booth space replacement and the following:

* 15 days or greater before the Festival:  Entire fee minus $5.00 when a replacement is found

* 7-14 days before the Festival: 50% of the total fee when a replacement is found

* 0-6 days before the Festival & No-Shows: No refund

8. Food Booth Information:

a. The Pasko Expo Advisory Committee will develop objective criteria for selection of food both vendors to ensure quality of providers and variety of vendors. These criteria will be incorporated by reference.

b. The Booth Committee shall keep a written record of any problems with a booth vendor, or any violation of the Operations Manual provisions that occur during the Pasko Expo Festival. This record may be used to deny applications for booth space for subsequent Phase1 Entertainment events, provided that the vendor is provided due process.

c. Food booths must close and stop selling all items by the posted fair closing time. A violation of this rule, or any other rule in the Operations Manual, may result in forfeiture of booth space for the remainder of the Pasko Expo Festival, provided that the vendor is provided due process.

d. FAILURE TO LEAVE AREA CLEAN WILL RESULT IN A $150 CLEANING FINE deduction from deposit. The Cleaning Deposit is fully refundable

9. Solicitation Rules:

a. Organization or individuals without booth space have the right to obtain petition signatures, distribute pamphlets and leaflets only at the designated location.

b. No solicitations allowed.

c. All groups, organization and individuals must adhere to City, county and state ordinance, codes, regulations and laws.

10. Booth Committee Responsibilities:

a. It shall be the duty of the booth committee to place applicants in a booth based on:

                      * Best use of space

                      * Similar vendors/organizations

                      * Festival booth rules as approved by the Pasko Expo Committee

b. The booth committee shall not reject a non-food applicant if the applicant meets the application deadline, space is available, and the fee is paid as long as the booth activities are permitted by state and local law and rules and regulations.

c. When the booth space is filled, neither the booth committee nor the festival committee is required to provide any equipment, material, or space to other groups.

d. The Booth Committee shall keep written documentation of all vendors and shall be responsible for all record keeping and documentation of booth space, vendors, groups and organizations.

e. Booth Procedures

                      * Booth Committee to set deadlines

                      * Booth Committee to complete correspondence with applicants

                      * Booth Committee to collect applications, fees.

                      * Applications (except for food vendors) to be available on Website

                      * Booths to be filled on a first come-first served basis.

f. The Booth Committee is responsible to enforce rules. Failure on the part of an individual to adhere to the rules will result in removal, forfeiture of fees and the inability to return to future festivals.

11. Participant and Attendee Dress/Hygiene

a. The Pasko Expo Festival is intended to be a family friendly event and as such, appropriate dress is required while attending the festival.

* All clothing must be free of obscenities and profanity.

* Shirts must be worn at all times.

12. Phase1 Entertainment Code of Conduct for Attendees

a. Attendees are expected to be courteous toward other attendees and follow the rules and regulations.

b. The following actions are prohibited and may result in ejection and / or legal prosecution:

1. Violation of any Law or Ordinance

2. Children under 12 years of age must be supervised at all times. If staff finds children without proper 

Supervision the procedures listed will be followed:

* Immediately try to locate the parent.

* Find a designated area where the child can be watched and attempt to phone the parents.

* The City of Vallejo Police will be called for children left after the close of the festival or if parents cannot be 

located.

3. Possession or use of any controlled or intoxicating substance, being under the influence of any controlled or intoxicating substance. People under the influence of, or in possession of, alcohol, drugs or other controlled substances will not be allowed on the property and will be reported to the police for further investigation.

4. Vulgar, obscene, abusive, derogatory, taunting or demeaning comments, behavior or gestures.

5. Destructive or dangerous behavior towards people, equipment or facilities (including fighting).

6. Theft, attempted theft, taking control over or possessing another person's property without their permission, destruction or damages to another person's property.

7.   Climbing, jumping, or other inappropriate use of rides, games, tables, tents, or any other equipment.

8.   Unwanted or inappropriate physical touching of another person.

9.   Abuse of, harassment of, or failure to obey lawful direction of staff.

10. Dogs or other pets (except if leading the blind or by special permission).

11. Use of open flames such as candles, sterno can, etc.

12. Bicycles (all bicycles must be placed in supplied bike racks at the main entrance).

13. In-line skating (including shoe/skate combination) and skateboards.

14. Use of the venue for monetary gain by outside agencies that have not paid a Pasko Expo booth fee.

15. Loitering in the venue.

Patrons who violate the rules of conduct may be immediately ejected from the venue. Illegal behavior will immediately result in action by a Vallejo Police Officer. Failure to completely sign application will result in automatic rejection of exhibition/vending space. We agree that failure to achieve satisfactory on-site Fire Department inspections and/or failure to comply with the stated requirements are grounds for being excluded from participation in this and possibly future events with Phase1 Entertainment. We agree that fees already paid will not be refunded should our booth not satisfy the conditions stated in the Vendor Application and Information Attachments. I HAVE READ AND UNDERSTAND THE ATTACHED RULES, POLICIES AND PROCEDURES FOR THE PASKO EXPO FESTIVAL AND FULLY AGREE TO COMPLY WITH THESE TERMS.

	
	
	

	Date
	
	Name of Business/Organization (Please Print)



	
	
	Signature/Title



	
	
	Name of Signer (Please Print)



	
	
	Booth Number:
	                         (To be completed by Staff)


OFFICE USE ONLY:

	Date Received


	Booth No.


BOOTH APPLICATION

	Name of Business/Organization


	California Resale # (If applicable)

	Contact Representative


	Employee Identification Number (EIN)

	Address


	Phone
	Fax

	
	Email



	City

  
	State
	Zip Code


	Please describe your booth’s primary activity (in detail):



	

	


	Please list merchandise (if selling)
	
	PRICE of Merchandise

	
	
	

	
	
	

	
	
	


	Category:
	Amount:
	Sub Total

	10’x10’ Small Business Booth
	@ $400.00
	                       

	10’x10’ Arts & Crafts Booth
	@ $300.00
	                       

	10’x10’ Non-profit Booth (No sales) / Political Booth*
	@ $200.00
	                       

	10’x10’ Food Booth (Includes water and sodas)**
	@ $500.00
	                       

	Cleaning deposit (Fully-Refundable)
	@ $150.00
	

	Electricity ($30.00 per plug/per 20 amps) 
	@ $
	

	Full time electrical power (Service Vehicle)
	@ $200.00          
	

	
	TOTAL:
	


*  Non-Profit: Please include copies of your federal/state non-profit tax-exemption status papers with this application

** Food Booths are to complete an additional form

Describe your electrical needs in amps, voltage and watts of electrical appliances used:

	Item
	AMPS
	VOLTAGE
	WATTS

	
	
	
	

	
	
	
	

	
	
	
	


1. ALL APPLICANTS NEED TO SIGN INDEMNITY SHEET.  (See backside of Application) 

2. ALL APPLICANTS ARE RESPONSIBLE FOR CLEANUP OF THEIR AREA AT CLOSE OF FESTIVAL.

3. FAILURE TO LEAVE AREA CLEAN WILL RESULT IN A $150 CLEANING FINE deduction from deposit.

4. Cancellation Fee:  Refunds provided only based on booth space replacement and the following:

* 15 days or greater before the Festival: fee minus $5.00 when a replacement is found.

* 7-14 days before the Festival: 50% of the total fee when a replacement is found.

* 0-6 days before the Festival & No-Shows: No refund.

	MAKE CHECK PAYABLE TO:

Phase1 Entertainment, Inc.

Attention: Pasko Vendor Application

164 Robles Way, Suite 197

Vallejo, CA 94591
	INFORMATION

Anna-Mae Edpao

aedpao@phase1ent.com

Phone (888) 416-3331

Fax (888) 430-3725


This agreement is subject to acceptance by the Phase1 Entertainment.  Exhibitors/Vendors must return this application signed and dated by authorized personnel.  (Be sure to sign the indemnification page and booth policies.)  Failure to completely sign application will result in automatic rejection of exhibition/vending space. WE AGREE THAT PHASE1 ENTERTAINMENT OR THE CITY OF VALLEJO CAN CLOSE OUR OPERATION, AND WILL GIVE NO REFUND IF RULES ARE NOT FOLLOWED. I HAVE READ AND UNDERSTAND THE ATTACHED RULES, POLICIES AND PROCEDURES FOR THE PASKO EXPO FESTIVAL AND FULLY AGREE TO COMPLY WITH THESE TERMS.

	
	
	

	Date
	
	Name of Business/Organization (Please Print)



	
	
	Signature/Title



	
	
	Name of Signer (Please Print)



	
	
	Booth Number:
	                         (To be completed by Staff)


OFFICE USE ONLY:

	Payment Received


	Amount


	Insurance Cert. Received


	Booth No.


FOOD BOOTH POLICIES

All Festivals are produced by Phase1 Entertainment, Inc. and presented by the various merchant associations and/or chambers of commerce. Each Festival has a committee that takes an active role in the selection of all food vendors participating in the events. In each case, the local restaurants will have first option to obtain a food booth. Once the restaurants are chosen, we will select outside vendors based on the types of foods offered, the quality of the presentation, the vendor’s experience with selling food at these types of events and by the date when we receive the application. Our goal is to have a balance and variety of high quality foods offered to the public at each Festival.

QUALITY OF PRESENTATION AND WHAT WE PROVIDE:

We require that all participating food vendors have a professional presentation. Included in your application fee for each Festival, unless otherwise stated, is a 10ft x 10ft health department approved food booth, (you are required to use our booths at most of the events) a 10ft x 10ft cooking area behind or next to the booth, the local health department fee and the local fire department fee. You provide everything else for your set up. Your signage and banners need to be clean and professional looking. When submitting this application, we ask that you send in two photographs of your booth set-up. The look of your booth and your unique menu is very important to the Festival committees and is a major factor in the selection process. DUE TO THE NATURE OF THE EVENTS, NO BBQ GRILLS ARE ALLOWED INDOORS. ANY ON-SITE COOKING MUST BE DONE ON A PROPANE GRILL AS MUCH AS POSSIBLE. YOU MUST USE COMPOSTABLE PRODUCTS.

MENU CHOICES:

Please fill out your top three menu choices on your application. We will do our best to give selected vendors their first choice, but we cannot guarantee they will receive it. As much as possible we do not want to have numerous vendors selling the same thing at any given Festival.

BEVERAGE POLICY:

Food vendors may sell non-alcoholic beverages from their booth at the Festival. If we have a beverage sponsor at any given event, for example, Calistoga Water or Coca Cola, you will be required to sell that brand of product and not sell a competing brand. No alcoholic beverages can be sold out of your booth at anytime.

INSURANCE & RE-SALE NUMBER REQUIRMENTS

All food and restaurant vendors participating in these events must have $1,000,000 of liability insurance per event. Upon acceptance to a Festival, you will be forwarded additional information regarding insurance requirements for the specific event. You will be required to name Phase1 Entertainment, Inc. and the city and county where the Festival takes place as additional insured. We must receive your certificate of insurance 30 days prior to each event. In addition all applicants must provide us with your current re-sale number.

APPLICATION DEADLINE, NOTIFICATION OF ACCEPTANCE AND HOW TO APPLY:

We accept food vendors until the events are full. You must send back a completed application along with a separate check/or payment for each event and two photographs of your booth and signage. THIS IS ONLY AN APPLICATION. FILLING OUT THIS APPLICATION DOES NOT GUARANTEE ACCEPTANCE. You will be notified of acceptance within 15 days of us receiving the completed application, we will not process your fees, unless you have been accepted. Once accepted you will receive an acceptance letter. Then 60 days prior to the event you will receive your participant packet with all your set up information and it will have the Health and Fire department application which need to be filled out and returned to us immediately. DO NOT RETURN ANY OF THE HEALTH AND FIRE PERMIT APPLICATIONS TO THEM DIRECTLY, THEY MUST COME BACK TO US. Payment can be made by credit card (Visa, MC, Amex only), money order, or check. Upon acceptance, payments will be processed. We will contact you prior to processing your payment. A $35 charge will be assessed for bounced checks (no exceptions). There are no-refunds available, once accepted to an event, all funds are committed to the production, promotion and marketing of that Festival. Please note that all participants are required to provide their own tarpaulin which must cover the full footprint of the ground in their booth and cooking area. A separate $150 fully-refundable cleaning deposit is required and will be returned to participants following the show if no additional street cleaning fees are imposed due to the negligence of the participating vendor. Please give us a separate check for the cleaning deposit for each event you would like to apply for.
Patrons who violate the rules of conduct may be immediately ejected from the venue. Illegal behavior will immediately result in action by a Vallejo Police Officer. Failure to completely sign application will result in automatic rejection of exhibition/vending space. We agree that failure to achieve satisfactory on-site Fire Department inspections and/or failure to comply with the stated requirements are grounds for being excluded from participation in this and possibly future events with Phase1 Entertainment. We agree that fees already paid will not be refunded should our booth not satisfy the conditions stated in the Vendor Application and Information Attachments. I HAVE READ AND UNDERSTAND THE ATTACHED RULES, POLICIES AND PROCEDURES FOR THE PASKO EXPO FESTIVAL AND FULLY AGREE TO COMPLY WITH THESE TERMS.

	
	
	

	Date
	
	Name of Business/Organization (Please Print)



	
	
	Signature/Title



	
	
	Name of Signer (Please Print)



	
	
	Booth Number:
	                         (To be completed by Staff)


OFFICE USE ONLY:

	Application Received


	Health Permit Received


	Fire Permit Received


	Booth No.


FOOD BOOTH APPLICATION

	Name of Business/Organization


	California Resale # (If applicable)

	Contact Representative


	Employee Identification Number (EIN)

	Address


	Phone
	Fax

	
	Email



	City

  
	State
	Zip Code


Please fill out your top three menu choices or attach a menu list with pricing. If requesting a second booth, make a copy of this application, attach it and mark it as booth #2 if you are offering a separate menu for different shows, please make a copy for each event.

	Please list Menu Item
	
	Price

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


Patrons who violate the rules of conduct may be immediately ejected from the park. Illegal behavior will immediately result in action by a Vallejo Police Officer. Failure to completely sign application will result in automatic rejection of exhibition/vending space. We agree that failure to achieve satisfactory on-site Fire Department inspections and/or failure to comply with the stated requirements are grounds for being excluded from participation in this and possibly future events with Phase1 Entertainment. We agree that fees already paid will not be refunded should our booth not satisfy the conditions stated in the Vendor Application and Information Attachments. I HAVE READ AND UNDERSTAND THE ATTACHED RULES, POLICIES AND PROCEDURES FOR THE PASKO EXPO FESTIVAL AND FULLY AGREE TO COMPLY WITH THESE TERMS.

	
	
	

	Date
	
	Name of Business/Organization (Please Print)



	
	
	Signature/Title



	
	
	Name of Signer (Please Print)



	
	
	Booth Number:
	             (To be completed by Staff)


OFFICE USE ONLY:

	Date Received


	Health Permit Received


	Fire Permit Received


	Booth No.


INDEMNIFICATION AND HOLD HARMLESS

The undersigned, as a participant in the Pasko Expo,  Phase1 Entertainment agrees to indemnify and hold the Pasko Expo, Phase1 Entertainment, and any and all agents and employees of these entities, free and harmless from any and all claims, liability, loss, damage, or expenses resulting from the undersigned’s participation in the Pasko Expo and the undersigned’s use and occupation of any facilities provided as a result of the undersigned’s participation; specifically, including without limitation any claim, liability, loss, or damage arising by reason of:

A. The death or injury of any person or persons, including the undersigned or any person who is an employee or agent of the undersigned, or by reason of the damage to or destruction of any property including property owned by the undersigned or any person who is an employee or agent of the undersigned, and caused or allegedly caused by some act or omission of the undersigned or of an agent, contractor, employee, servant, sub-lessee, or concessionaire of the undersigned; or

B. The undersigned’s failure to perform any provision of the agreement for participation in the Pasko Expo or to comply with any requirement of law or any requirement imposed on authorized governmental agency or political subdivision.

C. I have read and fully understand the terms and conditions contained in this waiver and release of liability and I fully agree to comply with these terms.

Patrons who violate the rules of conduct may be immediately ejected from the park. Illegal behavior will immediately result in action by a Vallejo Police Officer. Failure to completely sign application will result in automatic rejection of exhibition/vending space. We agree that failure to achieve satisfactory on-site Fire Department inspections and/or failure to comply with the stated requirements are grounds for being excluded from participation in this and possibly future events with Phase1 Entertainment. We agree that fees already paid will not be refunded should our booth not satisfy the conditions stated in the Vendor Application and Information Attachments. I HAVE READ AND UNDERSTAND THE ATTACHED RULES, POLICIES AND PROCEDURES FOR THE PASKO EXPO FESTIVAL AND FULLY AGREE TO COMPLY WITH THESE TERMS.

	
	
	

	Date
	
	Name of Business/Organization (Please Print)



	
	
	Signature/Title



	
	
	Name of Signer (Please Print)



	
	
	Booth Number:
	                         (To be completed by Staff)


PAGE  
Page 10 of 11

www.paskoexpo.com


